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Plavidian mailpiece layout guide - flat-bound
Bound or folded flat 8½ × 11 in - the address panel is the back cover with the spine on the right.

1  Address on the back cover, spine to the right. For bound or folded flats the "top" is the upper edge when the bound or final-folded edge is vertical on
the right. So the address goes on the back cover, reading with the spine at the reader’s right, entirely within the top half, ⅛ in or more from any edge.
(DMM 202 §2.2.3)
2  IMb - anywhere on the address side. At least ⅛ in from any edge. (DMM 202 §5.2.1)
3  Bound / final-folded edge. Spine or last fold on the right as the address is read. A folded 11 × 17 delivered as an 8½ × 11 flat follows the same rule:
final fold on the right of the address panel. (DMM 202 §2.2.3)
4  Permit imprint. Upper right of the address side, clear of the spine. (DMM 604 §5.3)

Bound and folded flats (DMM 202 §2.2.3): catalogs, saddle-stitched booklets over letter size, and folded sheets mailed as flats. Hold the piece with the bound or
final-folded edge vertical on the right; the top is then the upper edge and the entire address must be in the top half. Flats do not require tabs, but polywrap and
loose inserts have their own standards (DMM 201 §4.0). Flats can be barcoded anywhere on the address side ⅛ in from the edges.

For layout planning only - drawn from USPS DMM 201 / 202 / 204. Confirm final designs with your Business Mail Entry Unit or a Mailpiece Design Analyst.
plavidian.com/mailpiece-templates


